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KANONIZMOZ AEITOYPTIAZ AKAAHMAIKOY 2YMBOYAOY ZMOYAQN

ApBpo 1. Eloaywyn - Kavoviotiko mAalolo - I'evikeg Statagelg

To apBpo 35 tou vopou 4009/2011 opilet tov/tnv Akadnuaiko ZUUBouAo ImMoudwy wg
e€ne:

«0O oLuBoulog oroudwv kaBodnyel kal umootnpilel Toug/tg doltnNTEG/TNTPLEG oTa
nipoypappata oroudwv Tous. Me tov Ecwtepko Kavoviopd kabe 16pupatog opiletal
N €Kk TepPLTponng avdbeon kabnkoviwv cupBollou omoudwv oe KabBnyntég kot
puBpuilovtal ta L6LKOTEPA OXETIKA BEpaTa. »

To ApBpo 62 tou Eowteptkol Kavoviopol NAAA meplypadel Tnv aflomoinon tou/tng
Akadnuaikou ZuppouAou wg ENg:

1. KaBe Mawo n Zuvéheuon kaBe Tunuatog avabétel kabrikovta Akadnuaikou
JupBouAou, yla TO E€MOPEVO aKOONUAIKO €TOC, O €vav 1 TIEPLOCOTEPOUC
KaBnyntég tou TUApaTog, pe anaAlayr ano aAa SlolknTika kabrkovta.

2. Ou Akadénpaikol ZJUpPBouAol ocupBoulelouv Kal umootnpilouv TOug/Ig
TIPWTOETELG PpoLTNTEG/TATPLEG pe okomd va SleukoAuvOel n petdpaor] Toug amno
™ SdeutepoPaduia otnv TpttoBaduta eknaibevon. Méoa amo TNV EKMALSEVUTIKN,
EPEUVNTLKI KOL EPYACLOKI) TOUC EUMELPLa TTAPEXOUV UTIOOTN PLEN KaL kaBodriynon
oTouc/1G poLtnNTEG/TNTPLEG O BEPATA OXETIKA LE TNV MPOOSO Kal TNV ETLTUXN
oAokAnpwaon Twv ormoudwv Toug KaBwg kat o€ BEpata otadlodpopiag.

3. Ta MéAn A.E.M., E.E.N., E.ALN., E.T.E.MN. kot To AOUTO €KMALSEVUTLIKO TIPOCWTILKO,
TO SLOKNTIKO TIPOOWTILKO, oL AleuBuvTég Twv Epyaotnpiwv, oL AleuBuVTEG TwV
Topéwv, ot Mpodedpol twv Tunudtwy, KaBwg Kal oL apUOSLEG UTINPECIEG TOU
I6pupatog ouvepyalovtal Kal umootnpilouv toug ZupBouAoug Imoudwv oTo
£€pyo Toug, evw Aapfavouv umoyn mAnpodopieg, mapatnproslg, umodeielg kat
OULTAOELG TOUG, yla evoexOueveg eAAelPeLs kat SuoAettoupyieg mou dnuloupyolv
npoBAAuaTa 0TouC/IC POLTNTEG/TATPLEG Kol EVOEXOUEVEC TIPOTAOELS YLl TNV
OVTLLETWTTILON TOUG.

4. O katdAoyog 0Awv twv Akadnuaikwv ZupBoUAwv avaptdtal otnv LotooeAida
tou Navemotnuiou.

O 06pog Akadnuaikog ZUuBoulog Znovdwv (AZZ) XpnOLUOTOLEITAL TIPOKELLEVOU Va
TIEPIKAELOEL TOUG OPOUG TOU Xpnolpomolouvtal otov vopo 4009/2011 kat otov
Eowteptkd Kavoviopuo tou MNAAA.

ApBpo 2. OpLopds Twv ZupfoVAwv Emovdwv

Me Bdon tov v.4009/2011 kot tov Ecwtepko Kavoviopd MAAA, to Tunua Blolatpkwyv
Eriotnuwv opilel tpia (3) wéAn AEN wg Akadnuaikol¢ ZupBolAoug Inovdwv (AZZ),
KaBwe kat éva péhog AEM cav UpBouAo Twv Qottntwv/Tplwy pe Avamnpieg (ZOueA)
He Tov AvamAnpwth tou. Ta ovopata Twv AZX kol Tou ZOUEA KoL TOU avamAnpwTn)
IQueA 8nuoclomolouvTal OTOV LOTOTOTO Tou TuApatog. Ou doltnTég/TATPLEC
KOTAVELOVTOL OTOUC KaBnyNnteg A2 ahdafnTika pe BAcn To EMWVUUO TOUG.

o
H
p—t’




ApBpo 3. PoAog Twv ALX

KaBe dortntng £xel To Sikaiwpa Kal evOappUVETAL VA ETILKOWVWVEL PE Tov/Tnv AZZ Ttou
Tou €XeL avtiotolxnBel mpokelpévou va {ntrioel cUUPBOUAEC yla Bépata ou tov/Tnv
anacxoAouv. Evéeiktikd Oépata eivadl:

e Ynootnpn ywa T OlEUKOAUVON TWV TPWTOETWV (GoLTNTWV/TPLWV ot
HeTaBaocr) Toug ano tn deutepoBabula otnv tprtofabuia eknaideuon.

e Apeoa {ntApata Twy ormoudwyv oto Tunua. NPoowTKA 1 OlKOyEVELOKA BEpata
TO OTtOLOL £XOUV ETUMTTWOELG OTNV TAPAKOAOUONON TwV OTIOUSWV.

e Emloyn Tou KUKAOU oTtouSwv 1) Tou BEpAToC SUTAWUATIKAC epyaciag 1} AAAwV
EPYOOLWV.

e MeTamTUXLOKEG OTIOUSEC oTo TuRpa Bloiatpikwv Emotnuwy, otnv EAAGSa A to

€EWTEPLKO.

e EMayYEAUOTIKEG TIPOOTITIKEG OTOV SNUOCLO KO LOLWTLKO TOUEQ, TIPOOTITIKEG OAV
eAelBepog enmayyeApatiog, f avalntnon pyaciag oto EWTEPLKO.

e 7ZnTAUOTO OXETIKA HE TNV aflomoinon Twv UMNPECWWV TIOU TIPOOdEPEL TO
Mavemotulo otouc/i1c poltntég/tNTpLeg Tou onmwe n Pottntik Mépuva, o
Juvryopo¢ tou dottnth, to lpadeio Alwacuvdeong, to Mpadeio MPAKTIKAC
Aoknong, KA.

e ZntApota padnolakwv SuckoAlwv (yla ta omola unopel va amevBuvetal

otov/otnv ZOueA).

MNa B€pata ta onoia antovral {NTNUATWY CWHATIKAC i YUXLKNG UYELOC TIPOTPETIEL TOV
doutnt) N TN dottnTpla va emokepBel tnv avtiotolyn umnpecia tou MAAA Kat
EVNUEPWVEL TIPODOPLKA 1 €YYPAPWC PE HAVUUA NAEKTPOVIKOU Taxudpoueiov Kot
XEUULOBeLla ToV UTELBUVO TNG AVTioTOLXNG UTINPECLAG.

O/H Mpoedpog tou TuApatog, ta urtodowra pwéAn A.E.M., ot E.ALM., ot E.T.E.MN., To Aouto
EKTIALOEVUTIKO KOL SLOWKNTIKO TPOowriko Kat o/n I@®ueA ouvepydlovral Kot
umootnpifouv Toug ALZ 6TO £pYO TOUG.

ApBpo 4. Emikowvwvia Pottntwv/Tplwv pe tov AL

OL doutntég/tNTpLeg mpoTpEmovTaL va £€pBouv TouAdxlotov pa ¢popd os emadr Ue
Tov/tnv A%X otov omolo £xouv KataveUnOel, KATA TPOTIUNGCN OTNV apXl) TWV OTIOUSWV
TOUG, KOL VO TTOPEXOUV TA EAAXLOTA amapaitnTa otolxeia Toug kabBwg kat Anpodopieg
OXETKA UE TO (600G akadnuaikng UTTOOTAPLENG TTOU £XOUV AVAYKN 1 oTtoLodnTote AAAO
TPOPBANUA oxXeTI(ETAL PE TIG OTIOUSEC TOUC.
AUTO prmopel va yivel eUkoAa amooTéEAAovVTag NAEKTPOVIKO pRvupa (e-mail) and tov
dpupatikd Aoyaplaopo toug ( @uniwa.gr) mpoc¢ tov/tnv A3z, 6rmou SnAwvouv tnv
OLOTNTA TOUC KOl Ta €AAXLOTO OOPAiTNTA OTOLElO ylot TNV OKASNUAIK TOUC
umootnpLn:
1. Ovopatenwvupo, ApltOuoc Mntpwou, e-mail ( @uniwa.gr), tnA\édwvo otabepod
1 KnTo,
2. Tevika Xtoleia mou adopolv tov/nv doltnth/tNTpla onwe, evdladépovra,
dLaitepol AdyoL yLa TNV €MAOYI TOU CUYKEKPLUEVOU TUNMOTOG, LEAAOVTLKOL oTOXOL
KATT.
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3. Omnoudnmnote £161k6 Bpa amaocyolel tov/nv poltntr/TATELO TO OMoio oxetileTal
HE TLG OTIOUSEG TOoU.

O/H A%z dlatnpetl éva apxelo Twv CUVAVTAOEWY TIOU EXEL E TOUG/LG POLTNTEG/TNTPLEG
TIOU TOV/TNV ETUOKEMTOVTAL, KOataypddoviag ta otolxeia tou/tng doltnti/tntplag,
kKaBwg kat olaitepa Bépata ta onoia avamtuxdnkav otnv KaBs cuvavtnon. Ta apyxeia
TWV ouvavtnoswy dtatnpouvtal e euBuUvn tou/tng AZX kat mapadidovral pe tTnv Anén
™G Ontelag Tou WG AZX otnv emopevn emtporny AZZ. MNpotuno oxESL0 KapTEAQS
dounti/TNTPLag avadépetal oto Mapdaptnua l.

Ye Kapla meplmtwon Sev EMITPEMETAL OTIC CUVAVTAOELS Tou/TNG dottnTh/TATPLAC ME
tov/tnv AIZ va oulntnBoulv Bpata mou adopolv £EETAOELG KOl QMOTEAECUATA O
OUTEG OUYKEKPLUEVWV HABNUATWY, €KTOG Kal €dv adopouv cuPBOUAEUTIKA Bépata
opyavwong tn¢ UEAETNG, Twv SNAWCEWV TwV HaBnNUATWY Kal TG mapakoAolOnong
Toug, SnAadn B€pata opydvwaong Twv omoudwv tou/Tng dottnth/TNTPLag

Mpoooxn: Mo Adyoug mpootaciog vACONTWYV MPOCWNIKWV SESOHEVWV TWV
dortnTwv/TpLwV, Ta apxeiot aUTd, TOTE SV SNUOCLOMOLOUVTOL KOLL YLOL OTTOLALSTIOTE
evépyela tpofei o/n AZX Oa mpéneL va £XEL TAvTa TV cURGWVN yVWUn Tou/Tng
doutnti/TTpLag.

ApBpo 5. Ioxvg, avabewpnoelg Kot EELSIKEVOELS TOU ECWTEPLKOV
Kavoviopov Zupfoviov Zmoudwv

O mapwv eowTtePLKOG Kavoviopog Akadnuaikwy ZupBouAwv Znoudwv nephappavet
TO €AAXLOTO OUVOAO apPUOSLOTATWY KOl UTIOXPEWOEWY Twv AXZ. H avaBswpnon tou
TIAPOVTOC ECWTEPLKOU KOVOVIOUOU TIPAYLOTOTOLE(TOL TAKTIKA ava SLETIO, 1 EKTAKTWC
omnote emPAnOet anod eldikég ouvOnkeg (m.x. mavdnuia Covid-19).

Mepattépw pubuloelg / €€eldikelosl mou Sev avatpémouv TI¢ TPoPAEPELS Tou
napovto¢ KavoviopoU pmopoUv va uloBstolvtal, va Tpormomnowolvtal f/kKat vo
KOTAPYOUVTAL AT TO ETUUEPOUG TURHATA PE AOPATEL TwV TUVEAEVCEWY TOUC. 2TV
neplmtwon autn n Zuvéleuon tou TuRuatog opilel emtponr) avabewpnaong n omola
€lonyeltal OUYKEKPLUEVEG TPOTIOTMOLAOELS. o TNV eVvOowUATwon Twv &V Adyw
Slataewv/apBpwyv amatteital n TeAKr €ykplon TnG ZuvéAeuong tou TUAUATOC.
Akadnuaikog ZUuBoulog opiletal n BapPBapéoou ABavaoia.
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[TAPAPTHMA I Kaptéda dortnt)/TTpLag

NANEMIZTHMIO AYTIKHZ ATTIKHZ TMHMA

KAPTEAA OOITHTH/TPIAZ

AxadnuoikocSuuBouloc
AKOOt H 0§ 2UHOOUAD s

KAB. weeeeeeeeeeeeeeeee

OVOUATENMWVU O
Qoutntn/TRTeLag

ApBuog Mntpwou:

‘Etog Eloaywyngc:

AlevBuvon Katoukioag:

Kwvnto thAédwvo:

e-mail:

Noua otoela
ETUKOVWVIAG:

2XOAIA -NAPATHPHZEIZ

doutnti/TRTpLag Akadnuaikou ZupfovAou

1M ZTuvavtnon

2" zyvdavinon
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Summary of the Rules of Procedure

Regulation Academic Advisor for Studies
Department Biomedical Sciences

School Health and Welfare Sciences
University University of West Attica

Purpose The institutionalization of the rules of

operation of the Academic Advisor for Studies

Author Working Group of faculty members of the Department, as it
appointed by the President of the Department

Supervision Committee of the Department's
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Approval Decision

Version 1.0
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RULES OF OPERATION OF THE ACADEMIC ADVISER

Article 1. Introduction - Regulatory framework - General provisions

Article 35 of Law 4009/2011 defines the Academic Advisor for Studies as follows:

"The curriculum advisor guides and supports students in their study programmes. The
Internal Regulations of each institution shall define the rotation of the assignment of
the duties of a study advisor to professors and regulate the specific issues involved."

Article 62 of the UNIWA Rules of Procedure describes the use of the Academic Advisor
as follows:

1. Every May the Assembly of each Department assigns the duties of Academic
Advisor for the following academic year to one or more Professors of the
Department, with exemption from other administrative duties.

2. Academic Advisors advise and support first-year students in order to facilitate
their transition from secondary to higher education. Through their educational,
research and work experience they provide support and guidance to students on
issues related to the progress and successful completion of their studies and on
career issues.

3. The members of the Board of Directors, the Board of Governors, the Board of
Governors, the Board of Directors, the Board of Governors, the Board of
Directors, the Board of Governors, the Board of Governors, the Board of
Governors and other teaching staff, the administrative staff, the Directors of the
Laboratories, the Directors of the Departments, the Chairpersons of the
Departments, as well as the competent services of the Institution cooperate and
support the Academic Advisors in their work, while taking into account their
information, observations, suggestions and requests for possible deficiencies
and malfunctions that create problems for students and possible proposals for
their solution.

4. The list of all Academic Advisors is posted on the University's website.

The term Academic Adviser for Studies is used to encompass the terms used in Law
4009/2011 and in the Internal Regulations of UNIWA.

Article 2. Appointment of Advisors Studies

Based on Law 4009/2011 and the Internal Regulations of the Department of Biomedical
Sciences, the Department of Biomedical Sciences appoints three (3) faculty members
as Academic Advisors for Studies, as well as one faculty member as the Advisor of
Students with Disabilities with his/her deputy. The names of the ACADEMIC ADVISER
FOR STUDIES and the SFA and the Deputy SFA are made public on the Department's
website. Students are allocated to the ACADEMIC ADVISER FOR STUDIES teachers
alphabetically by their surname.
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Article 3. Role of the ACADEMIC ADVISER FOR STUDIES

Every student has the right and is encouraged to contact his/her assigned ACADEMIC
ADVISER FOR STUDIES to seek advice on matters of concern. Indicative issues are:

e Support to facilitate the transition of first-year students from secondary to
higher education.

e Directissues of studies in the Department. Personal or family issues which
have an impact on the attendance of studies.

e Choice of the course of study or the subject of a thesis or other work.

e Postgraduate studies at the Department of Biomedical Sciences, in Greece or

abroad.

e Career prospects in the public and private sector, freelance prospects, or
looking for work abroad.

e |[ssues related to the utilization of the services offered by the University to its
students such as Student Services, the Student Advocate, the Liaison Office, the
Internship Office, etc.

e Issues of learning difficulties (for which he/she may contact the SFE).

For issues concerning physical or mental health issues, the student is encouraged to
visit the relevant UNIWA service and informs the person in charge of the respective
service orally or in writing by e-mail and by email.

The President of the Department, the other members of the Faculty, the other teaching
and administrative staff and the SFA cooperate and support the AOs in their work.

Article 4. Communication of students with ACADEMIC ADVISER FOR STUDIES

Students are encouraged to contact at least once the ACADEMIC ADVISER FOR STUDIES
to which they have been assigned, preferably at the beginning of their studies, and
provide the minimum necessary information and information about the type of
academic support they need or any other problem related to their studies.
This can easily be done by sending an e-mail from their institutional account
(@uniwa.gr) to the ACADEMIC ADVISER FOR STUDIES, stating the
their status and the minimum necessary data for their academic support:
1. Name, Registration Number, e-mail ( @uniwa.gr), landline phone number
or mobile,
2. General information about the student such as interests, particular reasons for
choosing the particular department, future goals, etc.
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3. Any specific issue of concern to the student that is related to his/her studies.

The ACADEMIC ADVISER FOR STUDIES keeps a record of the meetings he/she has with
the visiting students, recording the student's details, as well as particular issues
developed in each meeting. Records of the meetings are kept at the responsibility of
the ACADEMIC ADVISER FOR STUDIES and are handed over to the next ACADEMIC
ADVISER FOR STUDIES committee at the end of the ACADEMIC ADVISER FOR STUDIES
term of office. A model draft student card is given in Appendix I.

Under no circumstances is it allowed in the student's meetings with the ACADEMIC
ADVISER FOR STUDIES to discuss issues related to examinations and results of specific
courses, unless they concern advisory issues related to the organization of study,
course declarations and course attendance, i.e. issues related to the organization of
the student's studies.

Attention: for reasons of protection of sensitive personal data of students, these
records are never made public and any action taken by the ACADEMIC ADVISER FOR
STUDIES should always have the consent of the student.

Article 5. Validity, revisions and specifications of the internal
regulations of the Academic Adviser

These Bylaws for Academic Advisors include the minimum set of responsibilities and
obligations of the AOAs. Review of these Bylaws shall be conducted regularly every two
years, or on an extraordinary basis whenever special circumstances (e.g., Covid-19
pandemic) dictate.

Further regulations / specifications that do not override the provisions of these
Regulations may be adopted, amended and/or abolished by the individual Sections by
decisions of their Assemblies. In this case, the Section Assembly shall appoint a review
committee to recommend specific amendments. The incorporation of these
provisions/articles shall require the final approval of the Departmental Assembly.
Varvaresou Athanasia is appointed as Academic Advisor.
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ANNEX I Student Card

UNIVERSITY OF WESTERN ATTICA DEPARTMENT

STUDENT CARD
Academic Advisor—

Full name

Student

Registration number:
Year of Importation:
Housing Directorate:
Mobile phone:

e-mail:

Other data
communication:

COMMENTS - OBSERVATIONS
Student Academic Advisor

Ist Meeting

2nd \eeting

Respondent. ......cccoeveerunene
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